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IKAMET iZNi BASVURUSU iCiN iZLEMENIZz

GEREKEN ADIMLAR

Universite kaydinizi tamamladiktan sonra, Go¢ idaresi Baskanligi resmi web sayfasi
e-ikamet.goc.gov.tr adresinde bulunan e-ikamet sekmesinden basvuru formunu
olusturunuz. Basvuru formuna girdiginiz bilgilerin dogrulugundan emin olunuz. E-ikamet
web sitesinde, 6grenci ikamet icin basvuru formunuzu olusturdugunuzda size, Go¢ idaresi
tarafindan iletilen, randevu mail/mesajlarinda belirtilen tarihi beklemeden, evraklarinizi
eksiksiz olarak Universitemiz ikamet islemleri Ofisi'ne teslim ediniz.

Basvuru formunuzu olusturduktan sonra basvuru formunuz, pasaportunuz ve giincel
dgrenci belgenizle Samsun il Géc Idaresi Miidiirliigiine parmak izinizi vermeniz ve daha
once parmak izi verdiyseniz Samsun il Goc¢ idaresi Mudurliigiine giderek parmak izi
icin kriminal numaranizi basvuru formuna yazdirmalisiniz. Basvuru formunun {izerinde
kriminal parmak izi numarasi bulunmayan dosyalar teslim alinmayacaktir.

Ofisimize gelirken 6grenci ikamet izni basvurusu icin gerekli belgeleri eksiksiz olarak
hazirlamaniz gerekmektedir. Teslim etmeniz gereken belgelerde eksik olmasi durumunda,
Universite tarafindan belgeleriniz teslim alinmayacaktr. Belgelerin neler oldugu ve nasil
hazirlamaniz gerektigi hakkinda bilgileri [litfen dikkatle okuyunuz.

Tum belgeleriniz hazir oldugunda, e-ikamet (e-ikamet.goc.gov.tr) web sitesindeki
form olusturma tarihinizden itibaren (uzatma basvurularinda vize/ikamet izin siiresi
bitmeden) en gec 7 giin icerisinde belgelerinizin Ofisimize teslim edilmesi gerekmektedir.
Belgelerinizi ofisimize getirdiginizde ilgili personeller belgelerinizi kontrol edecek ve
dosyanin tam olmasi durumunda her hafta Pazartesi giinii toplu halde Samsun il Go¢
Idaresi’ne teslim edecektir.

Samsun Il Goc idaresi Miidurltgli degerlendirme asamasinda ihtiyac duymasi halinde
sizinle iletisime gecerek ek bilgi ve belge talep edebilir. Bu sebeple bildirmis oldugunuz
iletisim bilgilerinin size ait ve eksiksiz oldugundan emin olunuz. Bu stireclerde Samsun Il
Goc Idaresi ve Universitemiz Ikamet Islemleri Ofisi gorevlileri haricinde herhangi bir kisi
ve kuruma itibar etmeyiniz. ihtiyag duyulmasi halinde, bize bildirmis oldugunuz iletisim
bilgileriniz ile size bilgilendirmelerde bulunulacaktir. Bu nedenlerle iletisim bilgilerinizin
(telefon/e-posta) glincel tutulmasi, e-postalarinizin giinliik takip edilmesi, génderilen
e-postalardaki bilgilendirmeye gore hareket edilmesi ve olusabilecek yasal siireclerin
sorumlulugu 6grencilere aittir.

Ikamet izni basvuru siireciniz tamamlandiginda adiniza diizenlenecek ikamet izni belgesi,
Goc Idaresi Baskanhgl tarafindan basilarak basvurunuzda belirtmis oldugunuz adrese
PTT kargo araciligiyla teslim edilecektir. ikamet kartinizi aldiginizda, kart bilgilerinizin
Universitemiz ikamet islemleri Ofisi’ne bildirilmesi zorunludur.

ikamet izni basvurunuzun durumunu, Gé¢ idaresi Genel Mudiirligi web sitesinden
(e-ikamet.goc.gov.tr) Basvurumun Sonucumu Goérmek Istiyorum segenegi ile
bilgilerinizi girerek goriintiileyebilirsiniz.
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OGRENCI IKAMET iZNi BASVURUSU iGIN

n GEREKLi BELGELER

|Z[ Asagida belirtilen belgeleri, Aciklamalar kisminda yer alan bilgileri dikkatli bir sekilde okuyarak
tamamlayiniz.

|Z[ Tiim belgeleriniz hazir oldugunda, e-ikamet.goc.gov.tr adresi lizerinden olusturdugunuz
“Basvuru Formu” tarihinden itibaren en gec 7 giin icerisinde Ogrenci Isleri Daire Baskanligi/ikamet
Islemleri Ofisi’'ne teslim ediniz.

1. IKAMET iZNi KAYIT/BASVURU FORMU

= Goc idaresi e-ikamet sistemi (e-ikamet.goc.gov.tr)iizerinden alinan ve 6grenci tarafindan imzalan-
mis olan Basvuru Formu.

Aciklama:

7 Buform, e-ikamet sistemi (e-ikamet.goc.gov.tr) tizerinden ikamet izni basvurusu tamamlan-
diginda sistem tarafindan olusturulur. Basvuru formuna girdiginiz bilgilerin dogrulugundan
emin olmalisiniz.

?A 18 yasindan kiicliik 6grenciler icin muvafakatname sahibi kisi tarafindan kendi adi soyadi
yazilarak imzah sekilde sunulmalidir.

2. PASAPORT YA DA PASAPORT YERINE GEGEN BELGE VE FOTOKOPISI

=» Pasaportun kimlik bilgilerinin yer aldigi ilk sayfa ile varsa vizenin bulundugu sayfa ve Ulkeye giris
yaptigl en son damganin yer aldigl sayfa, her biri ayri sayfada olacak sekilde fotokopileri. Belge-
nin asli dosya teslim glintinde yaninizda olmak zorundadir.

Aciklama:

2 Talep edilen ikamet izni sliresinden 60 (altmis) glin daha uzun siireli pasaport ya da pasaport
yerine gecen belgeye sahip olunmasi gerekmektedir.)

3. BGRENCILIK DURUMUNU GOSTERIR BELGE
= Kayith oldugunuz Fakilte/Yiksekokul/MYO alacaginiz yakin tarihli 6grenci belgesi.

Aciklama:

2 Ogrenci belgenizin iizerinden mutlaka 99 ya da 987 ile baslayan kimlik numaranizin yazili
oldugundan em.i.n olunu_z. Bu numaraniz farkl veya yazmiyorsa basvurunuzun kabul edilme-
si icin mutlaka Ogrenci Isleri Daire Baskanhgi/lkamet Islemleri Ofisine basvurunuz.

4. BIOMETRIK FOTOGRAF
=» 2 Adet Biometrik Fotograf

Aciklama:
2 Son 6 ay icinde ¢ekilmis, fonu beyaz ve biyometrik fotograf olmalidir.
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5. GEGERLI SAGLIK SIGORTASI
=» Sigorta siiresi istenilen ikamet izni stiresini kapsamaldir.

= Gecerli Saglik Sigortasi Turleri: SGK’dan alinan Genel Saglik Sigortasi veya Ozel Saglik Sigortasi
(Turkiye'de gecerliligi bulunan herhangi bir 6zel saglik sigortasi acentesinden saglik sigortasi yap-
tirabilirsiniz.
Aciklama:

2 Universiteye ilk kayit tarihinizden itibaren 3 ay icinde Sosyal Guvenlik Kurumuna “Genel
Saglik Sigortalisi” olmak icin basvuru yapabilirsiniz. llk kayit tarihinden itibaren 3 ay icinde
Genel Saglik Sigortasi icin basvuru yapilmadiginda, 6zel saglk sigortasi yaptirmaniz zorunlu
hale gelir.

2 Sosyal Guvenlik Kurumu’na Genel Saglik Sigortalisi olmak icin yapilan basvuruya dair e-im-
zal veya imzali/mihiirlii/kaseli belgeyi ikamet izni miiracaatinda kullanabilirsiniz.

2 Sosyal Givenlik Kurumu’'ndan alinmis e-imzali veya imzali/mihiirlii/kaseli belgeyi ikamet
izni miiracaatinda kullanabilirsiniz.

2 Ozel saglik sigortasi policesi (sigorta policenizin, police numarasini icerir ilk sayfasini ibraz
ediniz.)

6. IKAMET iZNi BELGE BEDELININ ODENDIGINE DAIR MAKBUZ

= Belge bedeli miktari ikamet izni Basvuru Formunuzda yer alir. Bu bedeli, Vergi Daireleri Veznele-
rine veya yetkilendirilmis bankalara yatirarak diizenlenecek dekontu basvuru formuna ekleyiniz.

Aciklama:
? ikamet izni kartinin vergisinin 6dendigine dair dekontun ibraz edilmesi zorunludur.

2 Yapilacak 6demelerde alinan dekont tizerinde “9207” kodunun olmasi zorunludur.

7. KALACAGI ADRES BiLGILERINi GOSTERIR BELGE

= Kendi evinizde kaliyorsaniz tapu fotokopisi, son aya ait fatura/abonelik s6zlesmesi ve belediye-
den alacaginiz numarataj belgesi.

= Kira sozlesmesi ile kaliyorsaniz Kira Sézlesmesi’nin Noter Onayli Ornegi.

=» Otel vb. konaklama yerlerinde kaliyorsaniz, bu yerlerde kaldiginiza dair otelden alacaginiz
imzali/e-imzali ve miihiirlii/kaseli belge.

= Ogrenci yurtlarinda kaliyorsaniz, yurtta kaldiginiza dair yurt idaresinden alacaginiz imzali/e-
imzali ve mihiirlii/kaseli dair belge.
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OGRENCI IKAMET iZNi BASVURUSU iGIN

n GEREKLi BELGELER

= Destekleyici yaninda kaliyorsaniz, yaninda kaldigi kisinin noter onayli taahhiidii (Destekleyici
evli ise ayrica esinin de noter onayli taahhtid)

= [kamet uzatma basvurusu yapiyorsaniz, Niifus Midurlikleri veya e-devlet tizerinden alinacak
glncel tarihli Yerlesim Yeri Belgesi ve son aya ait elektrik, su, dogalgaz faturalarindan biri ya da yeni
aboneler icin Abonelik S6zlesmesi gereklidir.

Aciklama:
? Ibraz edeceginiz belgelerin asli dosya teslim gliniinde yaninizda olmak zorundadir.

7 Qgrenginin e-devlet tizerinden “yerlesim yeri belgesi” alabilmesi icin daha 6nceden Samsun
Il Goc Idaresi Midurligii'nde adres tescil isleminin yapilmis olmasi ve adresin degismemis
olmasi gerekmektedir.

? Uciinci kisinin(destekleyici) yaninda misafir olanlar ise kendilerine noter taahhiidiinde bu-
lunan kisi adina giincel tarihli elektrik, su, dogalgaz faturalarindan biri ya da yeni aboneler
icin abonelik s6zlesmesi sunmasi gerekmektedir.

8. MUVAFAKATNAME VE DOGUM BELGESI

=>» 18 yasindan kiictik yabancilar icin; vize muafiyetiyle ya da farkli amaca yonelik vizeyle gelenler
icin; veli/vasi bilgisini iceren belge (dogum belgesi, aile belgesi vb.) ve veli/vasi/yasal temsilcisi
tarafindan verilen muvafakatname (amacina uygun vizeyle [6grenim vizesi]) gelenler icin; muva-
fakatname ve veli/vasi bilgisini iceren belge eklenmeyecektir.)

Aciklama:

2 Ogrenim vizesi ile gelenler icin; muvafakatname ve veli/vasi bilgisini iceren belge eklenme-
yecektir.

72 Dogum belgesi ve Muvafakatname, Tiirk makamlarindan alinmissa e-imzali/imzah ve
kaseli/mihdrli olmal, Yurt disindan temin edilmesi halinde noter onayli Tirkge terclimesi
ve Apostille serhi gerekmektedir. Apostille anlasmasina taraf olmayan (ilke vatandasi olun-
masi halinde s6z konusu belgenin ilgili (ilke makamlari tarafindan onaylanmasi (konsolosluk
onayI ve Disisleri Bakanhgi veya bu konuda yetkilendirilmis Turk Makamlari) gerekmektedir.

9. ULUSAL ELEKTRONIK TEBLIGAT SiSTEMi ADRESI

=>» Sadece, yabanci kimlik numarasi bulunan ve uzatma basvurusunda bulunmak isteyen 6grenciler-
den bu belge istenmektedir. Belgeyi PTT subelerinden alabilirsiniz.
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STEPS TO FOLLOW FOR RESIDENCE

PERMIT APPLICATION

After completing your university registration, generate your application form via the e-ikamet
tab on the official website of the Directorate General of Migration Management at
e-ikamet.goc.gov.tr Ensure that the information you enter on the application form is accurate.
-Onee-yougenerate-your student residence permit application form on the e-ikamet website,
submit your complete set of documents to the Residence Permit Office of our University without
waiting for the appointment date mentioned in the confirmation emails or messages sent by the
Directorate General of Migration Management.

After generating your application form, you must go to the Samsun Provincial
Directorate of Migration Management with your application form, passport, and current
student certificate in order to provide your fingerprints. If you have previously provided
your fingerprints, you must visit the Samsun Provincial Directorate of Migration
Management to have your criminal fingerprint number written on your application form.
Files without a criminal fingerprint number on the application form will not be accepted.

When coming to our office, you must prepare all the necessary documents for the
student residence permit application completely and without any missing items. If any
required documents are missing, the University will not accept your file. Please read
carefully the information regarding which documents are required and how to prepare
them.

Once all your documents are ready, they must be submitted to our office within 7 days
from the date you generated your form on the e-ikamet website (and before your visa/
residence permit expires in the case of extension applications). When you submit your
documents to our office, the responsible personnel will check them, and if your file is
complete, it will be collectively submitted to the Samsun Provincial Directorate of
Migration Management every Monday.

During the evaluation process, the Samsun Provincial Directorate of Migration
Management may contact you to request additional information or documents if
necessary. Therefore, please make sure that the contact information you have provided
is accurate and belongs to you. During this process, do not rely on any individual or
institution other than the officials of the Samsun Directorate of Migration Management
or our University's Residence Permit Office. If necessary, you will be contacted using the
communication details you provided. For this reason, it is the student's responsibility to
ensure that their contact information (phone/email) is kept up to date, emails are
checked daily, actions are taken according to the instructions provided in these
emails, and any legal consequences that may arise are the responsibility of the student.

Once your residence permit application process is complete, your residence permit card
will be printed by the Directorate General of Migration Management and delivered to
the address you specified in your application via PTT cargo. Once you receive your
residence permit card, you are required to notify the Residence Permit Office of our
University about the details of your card.

You can track the status of your residence permit application by visiting the official
website of the Directorate General of Migration Management at e-ikamet.goc.gov.tr,
and selecting the option “| Want to See the Result of My Application.”
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n DOCUMENTS REQUIRED FOR STUDENT

RESIDENCE PERMIT APPLICATION

|Zl Please complete the documents listed below by carefully reading the information provided in the
Explanations section.

|Zl Once all documents are ready, you must submit them to the Student Affairs Department / Residence
Permit Office within 7 days from the date indicated on the “Application Form” you created via
e-ikamet.goc.gov.tr.

1. RESIDENCE PERMIT REGISTRATION/APPLICATION FORM

e The Application Form obtained from the Directorate General of Migration Management's e-residenc

system (e-ikamet.goc.gov.tr), signed by the student.
Explanations:
> This form is generated by the system once the application is completed via the e-residence website.
You must ensure the accuracy of the information you provide.
> For applicants under the age of 18, the form must also be signed by the legal guardian, including their
full name.

2. PASSPORT OR EQUIVALENT DOCUMENT AND A COPY
e Photocopies of the passport’s identity page, visa page (if available), and the page showing the most
recent entry stamp into Tirkiye. Each page must be copied separately. The original document must be
presented on the day of submission.
Explanation:

> The passport or equivalent document must be valid for at least 60 (sixty) days beyond the requested
residence permit period.

3. DOCUMENT INDICATING STUDENT STATUS

e Arecently issued student certificate obtained from the relevant Faculty/School/Vocational School.
Explanation:

> Please ensure that your certificate includes your identity number starting with 99 or 987. If your
number is missing or incorrect, consult the Student Affairs Department / Residence Permit Office
before submitting your application.

4. BIOMETRIC PHOTOGRAPHS
® 2 Biometric Photographs
Explanation:
» Must be taken within the last 6 months, with a white background and in biometric format.
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DOCUMENTS REQUIRED FOR STUDENT

n RESIDENCE PERMIT APPLICATION

5.VALID HEALTH INSURANCE
® Theinsurance period must cover the requested duration of the residence permit.

e Accepted types of health insurance: General Health Insurance obtained through SGK (Social Security
Institution) or a valid Private Health Insurance purchased from any authorized insurance agency in

Tirkiye.
Explanations:
> You may apply to the Social Security Institution (SGK) to obtain General Health Insurance within 3

months from the date of your initial university registration. If you do not apply for General Health
Insurance within 3 months from the date of initial registration, obtaining private health insurance

becomes mandatory.

> You may use the electronically signed or wet-signed/stamped/sealed document confirming your
application to become a General Health Insurance holder from the Social Security Institution in your
residence permit application.

> You may use a document obtained from the Social Security Institution that is electronically signed or
wet-signed/stamped/sealed in your residence permit application.

> For private health insurance, submit the first page of your policy containing the policy number.

6. RECEIPT FOR PAYMENT OF THE RESIDENCE PERMIT CARD FEE
eThe amount of the residence permit card fee is stated on your Residence Permit Application
Form. Pay this amount to the Tax Office Cashiers or authorized banks, and attach the receipt to

your application form.
Explanations:
»Submission of the receipt showing that the residence permit card fee has been paid is
mandatory.
»The receipt must bear the payment code “9207”.

7.DOCUMENT INDICATING THE ADDRESS WHERE THE STUDENT WILL STAY

o|f you are staying in your own residence: a photocopy of the title deed, a utility bill/subscription
agreement for the most recent month, and a building number certificate obtained from the municipality.
elf you are staying under a rental agreement: a notarized copy of the rental agreement.

elf you are staying at a hotel or similar accommodation: a signed/e-signed and stamped/sealed document
from the hotel proving your stay.

e|f you are staying in a student dormitory: a sighed/e-signed and stamped/sealed document from the
dormitory administration confirming your residence.

o|f you are staying with a supporting person: a notarized undertaking from the person you are staying
with. (If the supporter is married, a notarized undertaking from the spouse is also required.)

——
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DOCUMENTS REQUIRED FOR STUDENT

n RESIDENCE PERMIT APPLICATION

For residence permit extension applications, a Residence Certificate (Certificate of Settlement with a
recent date, obtained from the Population Directorates or via e-Government, and one of the following
documents from the last month: electricity, water, or natural gas bill, or for new subscriptions, the
subscription agreement, is required.
Explanations:

»You must present the original versions of the documents on the day of submission

»>In order to obtain an Address Registration Certificate (Yerlesi m Yeri Belgesi) via e-
Government, students must have previously completed their address registration at the Samsun
Provincial Directorate of Migration Management, and the address must remain unchanged.

> |f staying as a guest with a third party (supporter), a utility bill (electricity, water, or natural gas)
issued in the name of the person providing the notarized undertaking or a Subscription
Agreement for new subscribers must be submitted.

8.LETTER OF CONSENT AND BIRTH CERTIFICATE
eFor foreign nationals under the age of 18: Those who enter Turkey with visa exemption or with a
visa for purposes other than education must submit a document showing the parent/guardian's
information (birth certificate, family certificate, etc.) and a letter of consent issued by the parent/
guardian/legal representative. For those who entered Turkey with a student visa, these documents
are not required.

Explanations:

»Students who enter with a student visa are not required to submit the letter of consent or documents
showing the parent/guardian’s information.

»If the birth certificate and letter of consent are issued by Turkish authorities, they must be e-signed or wet-
signed and stamped/sealed. If the documents are obtained from abroad, a notarized Turkish translation and
Apostille annotation are required. If the student is a national of a country not party to the Apostille
Convention, the documents must be approved by the relevant authorities of the country of origin, including
consular approval and validation by the Ministry of Foreign Affairs or other Turkish authorities authorized for

such procedures.

9.NATIONAL ELECTRONIC NOTIFICATION SYSTEM (UETS) ADDRESS

eThis document is only required from students who have a foreigner identification number and are applying
for aresidence permit extension. You can obtain it from PTT branches.
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